
Request for Proposals
The Village of Biscayne Park Village Hall Rehabilitation Project   
Project:  2025-001          Due Date:    May 30, 2025       Company Name: ______________________  
Project Overview:  
The village is seeking proposals to provide design and construction administration services for the rehabilitation 
of the historic Biscayne Park Village Hall.  
Scope of Work:  
Professionally design and Administer Construction Services for the rehabilitation of the historic Biscayne Park 
Village Hall, including the following key components: 

• Replacement of the existing roof and a follow-up inspection for structural distress one year post-
installation.

• Widening of the ADA access ramp and installation of hand railings.
• Repair of cracks on the veranda deck.
• Cleaning of the veranda deck using the gentlest means possible, in accordance with the Secretary of

the Interior’s Standards.
• Application of a non-slip coating to the veranda deck.
• Construction testing services related to the above items.
• General conditions, construction management coordination, contractor oversight, and grant compliance

support.

Evaluation Criteria: 
A selection will be made of a responsible proposer whose proposal is determined to be the most advantageous 
to the Village, taking into consideration the following evaluation factors: references; experience of the proposers 
business as it relates to Architectural and Engineering services, cost and design. The package must include a 
bid proposal for the architectural and engineering construction. Inclusive of design & construction document 
production fees (Architectural, Mechanical, Electrical, Plumbing, Structure). 

Submission Requirements: 
Sealed proposals will be received by the Village of Biscayne Park, Florida at Village of Biscayne Park Log Cabin 
until May 30, 2025 at 2:00 p.m. Two (2) copies of the proposal shall be submitted.  Proposal should include 
completion of the forms provided herein. Proposals missing these forms shall be disqualified. Proposals shall 
be sealed and plainly marked on the outside of the envelope RFP # 2025-001 – A/E Services for Village Hall 
Rehabilitation.  Proposals received after the specified time will not be considered and will be returned 
unopened.  

Mail or deliver proposals to the following address: 
Village of Biscayne Park Attn: Village Clerk  
640 NE 114 Street, Biscayne Park, Florida 33161   
Direct Questions to: villageclerk@biscayneparkfl.gov or call (305) 899-8000 
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Village of Biscayne Park 
640 NE 114 Street 

Biscayne Park, Fl 33161  
Phone 305-899-8000  

Fax 305-891-7241 
www.Biscayneparkfl.gov 

PROPOSAL BID FORM Project # 2025-001, Village Hall Rehabilitation 

Therefore, the undersigned, Hereinafter called the proposer, hereby certifies that he/she 
has familiarized himself/herself with the extent of the work, and having examined 
carefully the specifications herein, propose to furnish all the labor, materials and services, 
without exception, for the construction of the wellness center.  

Proposed cost, in figures and in words. $__________________________per Square Foot 
In Figures  

$_______________________________________________________________ 
In Words 

Time for completion, after Notice to Proceed _______________________days 

__________________________________ __________________________ 
Company Name (please print) Authorized Signature  
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Village of Biscayne Park 
640 NE 114 Street 

Biscayne Park, Fl 33161  
Phone 305-899-8000  

Fax 305-891-7241 
www.Biscayneparkfl.gov 

COMPANY INFORMATION Project # 2025-001, Village Hall Rehabilitation 

IMPORTANT: This form must be returned with the Bid Proposal Form. (Please Print or Type) 
Company Name: ___________________________________________________  
Street Address: ____________________________________________________  
Mailing Address: ___________________________________________________  
City, State & Zip: ___________________________________________________  
Phone No.: ________________________________________________________ 
Fax No.: __________________________________________________________ 
Type of Organization: _______________________________________________  
Federal ID or SS #: __________________________________________________ 
Contact Person: _____________________________________________________ 
No. of Years in Business: _____________________________________________  
No. of Employees: ___________________________________________________  
No. of Employees to be assigned or available for this contract: ________________  
No. of Clients your company is currently servicing: ________________________ 
Number of year’s experience (combined) of employees to be assigned or available for 
this contract: _______________________________________________________  

__________________________________________________________________ 

Company Name (please print) Authorized Signature 
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Village of Biscayne Park 
640 NE 114 Street 

Biscayne Park, Fl 33161  
Phone 305-899-8000  

Fax 305-891-7241 
www.Biscayneparkfl.gov 

LIST OF REFERENCES/EXPERIENCE Project # 2025-001, Village Hall Rehabilitation 

IMPORTANT: This form must be returned with the bid proposal form.  
The proposer shall complete the following listing references for similar services. 

1. Name of the Company: ___________________________________________
Address: _________________________________________________________
Contact Person: ___________________________________________________
Telephone Number: ________________________________________________
Date of Completion: _______________________________________________
2. Name of the Company: ___________________________________________
Address: _________________________________________________________
Contact Person: ___________________________________________________
Telephone Number: ________________________________________________
Date of Completion: ________________________________________________
3. Name of the Company: ___________________________________________
Address: _________________________________________________________
Contact Person: ___________________________________________________
Telephone Number: ________________________________________________
Date of Completion: ________________________________________________

__________________________________ ______________________________ 
Company Name (please print) Authorized Signature  
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Village of Biscayne Park 
640 NE 114 Street 

Biscayne Park, Fl 33161  
Phone 305-899-8000  

Fax 305-891-7241 
www.Biscayneparkfl.gov 

PROPOSERS CERTIFICATION, Project # 2025-001, Village Hall Rehabilitation 
I have carefully examined the Request for Proposal, Instructions for Bidders, Terms and Conditions, 
proposal forms and all other documents accompanying or made a part of this Request for Proposal. I 
hereby propose to furnish the commodity or services specified in the Request for Proposal at the prices 
or rates quoted in my proposal. I agree that my proposal will remain firm for a period of forty-five (45) 
days in order to allow the Town adequate time to evaluate the proposals. I certify that all information 
contained in this Request for Proposal is truthful to the best of my knowledge and believe I further certify 
I am duly authorized to submit this proposal on behalf of the vendor/Consultant as its act and deed and 
that the vendor/Consultant is ready, willing and able to perform if awarded this RFP. I further certify, 
under oath, that this bid/proposal is made without prior understanding, agreement, connection, discussion 
or collusion with any other person, firm or corporation submitting a bid/proposal for the same commodity 
or service; no officer, employee or agent of the Village of Biscayne Park or of any other bidder/
proposer interested in said bid/proposal; and that the undersigned executed this bidders/proposers 
certification with full knowledge and understanding of the matters therein contained and was duly 
authorized to do so.  
____________________________________________  
Name of Business Sworn to and subscribed before me  
By: this day of _____________________________________________________, 2025.  

Signature  
_________________________________ ________________________________ 
Name & Title, Typed or Printed Signature of Notary  
_________________________________        

Notary Public, State of _____________ 
Mailing Address  
_________________________________      Personally Known_______________ 
City, State, Zip Code -or-  

     Produced Identification ____________ 
_________________________________ 
Telephone Number  
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Village of Biscayne Park 
640 NE 114 Street 

Biscayne Park, Fl 33161  
Phone 305-899-8000  

Fax 305-891-7241 
www.Biscayneparkfl.gov 

DRUG FREE WORKPLACE CERTIFICATION Project # 2025-001, Village Hall Rehabilitation 

In order to have a drug-free workplace, a business shall: 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that
will be taken against employees for violations of such prohibition.
2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee
assistance programs and the penalties that may be imposed upon employees for drug abuse violations.
3. Give each employee engaged in providing the commodities or contractual services that are under
bid/proposal a copy of the statement specified in subsection (1).
4. In the statement specified in subsection (1), notify the employees that, as a condition of working
on the commodities or contractual services that are under bid/proposal, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contendere to, any violation of any controlled substance law of the United States or any state, for a
violation occurring in the workplace no later than five (5) days after such conviction.
5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by any employee who is so
convicted.
6. Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section. As the person authorized to sign the statement, I certify that this firm complies fully with
the above requirements.

_________________________________ __________________________ 
Company Name (please print) Authorized Signature  



REQUEST FOR PROPOSALS (RFP) #2025-001 
Architectural and Engineering Consultant Services 
Village of Biscayne Park – Village Hall Rehabilitation Project 

I. Introduction
The Village of Biscayne Park is seeking proposals from qualified architectural and
engineering firms to provide professional design and construction administration services
for the rehabilitation of the historic Biscayne Park Village Hall.

II. Project Overview
The Village Hall rehabilitation project is partially funded by grant funds and includes the
following key components:

• Replacement of the existing roof and a follow-up inspection for structural distress
one year post-installation.

• Widening of the ADA access ramp and installation of hand railings.

• Repair of cracks on the veranda deck.

• Cleaning of the veranda deck using the gentlest means possible, in accordance with
the Secretary of the Interior’s Standards.

• Application of a non-slip coating to the veranda deck.

• Construction testing services related to the above items.

• General conditions, construction management coordination, contractor oversight,
and grant compliance support.

III. Scope of Services
The selected firm will be responsible for:

1. Site evaluation and assessment.

2. Preparation of construction drawings, specifications, and bid documents.

3. Assistance with permitting and regulatory compliance.

4. Construction bidding support and contractor selection assistance.



5. Construction administration, including submittal review, site inspections, and
close-out.

6. Coordination with Village staff and grant management representatives.

7. Ensuring compliance with historic preservation and ADA standards.

IV. Proposal Requirements
Interested firms must submit a proposal that includes:

• Cover letter and firm profile.

• Relevant qualifications and experience with similar municipal and historic
rehabilitation projects.

• Resumes of key personnel assigned to the project.

• Project approach and timeline.

• Fee proposal (lump sum or detailed hourly rate structure).

• References for at least three recent similar projects.

V. Submission Instructions
Proposals must be submitted in a sealed envelope labeled “RFP 2025-001 – A/E Services
for Village Hall Rehabilitation” and delivered by [May 30, 2025 at 2:00 p.m.] to:

Village of Biscayne Park 
600 NE 114 Street 
Biscayne Park, FL 33161 

Attn: Pamela L. Latimore, Village Clerk 

Late or incomplete proposals will not be considered. 

VI. Evaluation Criteria
Proposals will be evaluated based on the following:

• Experience with similar projects (especially involving historic structures).

• Project team qualifications.

• Understanding of the scope and approach.

• Cost effectiveness.

• References and past performance.



VII. Schedule

• RFP Issued: May 2, 2025

• Deadline for Questions: May 16, 2025

• Proposal Due Date: May 30, 2025

• Selection & Notification: May 30, 2025

• Anticipated Contract Start: Shortly After Award of Contract

VIII. Terms and Conditions
The Village reserves the right to reject any or all proposals, waive informalities, and
negotiate with the most qualified proposer. All costs incurred in the preparation of the
proposal shall be the sole responsibility of the proposer.

Brief Project Description- 
Grant funds will be utilized for the repair and rehabilitation of the Biscayne Park Village 
Hall. The scope of work includes: 

• Roof Replacement: Full replacement of the existing roof and a structural distress
inspection after the first year.

• Accessibility Improvements: Widening of the existing ADA ramp and installation of
hand railings to ensure compliance with accessibility standards.

• Veranda Deck Repairs: Repairing visible cracks, cleaning the surface using the
gentlest means in accordance with the Secretary of the Interior’s Standards, and
applying a non-slip coating for safety.

• Construction Testing Services: Implementation of testing related to construction
activities and the installation of associated elements.

In addition to the physical improvements, grant funds will support: 

• General Conditions

• Construction Management Services

• Contractor Fees

• Architectural and Engineering Services

These enhancements aim to preserve the historic integrity of the Village Hall while ensuring 
safety, accessibility, and long-term sustainability. 
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